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Hacrtosimee IlonmokeHwe o 3amuTe NEPCOHANBHBIX JAHHBIX PAOOTHUKOB M
oOyuaromuxcs (nanee — [lonoxxeHnue) pazpaboTaHo € 1EJIbIO 3aUTHI HHPOpMALIHH,
OTHOCSIIIEHCS K  JUYHOCTH U JIMYHOW  KU3HU pPabOTHUKOB u
oOyyJaromuxcs MYHUIUNAIBHOTO  OIOKETHOTO  0011e00pa3oBaTEILHOTO
yupexaenus- nuuest Ne 22 umenu A.Il. Banosa ropoaa Opna (manee — OO), B
cooTBeTCTBUM ¢ TyHKTOM 1 ctathu 23, crathedd 24 Konctutymuu Poccuiickoit
Oenepaunu, [naBoir 14 TpymoBoro koxekca Poccuiickoit ®enepanuu u
®denepanbHBIMU 3aKOHAMH HOPMATUBHBIMU akTamMu oT 27 utonst 2006 roga Ne 149-
®3 «O6 wuHbpopmanuu, HHPOPMALMOHHBIX TEXHOJOTUAX M O 3alluTe
undopmanuny, ot 27 utons 2006 roga No 152-03 «O nepcoHaNbHBIX JAHHBIX» (C
n3MeHeHusmMu Ha 23.12.2010).

1. OO01uMe mMoJI0KeHU A

1.1. TlepconanbHble JaHHBIE — Jr00as wuHGOPMAIUA, OTHOCAIIAACT K
ONpENCIEHHOMY WM ONpEeJeIsIeMOMYy Ha OCHOBaHMM TaKoW HH(pOpMaIuu
¢usnueckoMy Juily (CyOBEKTY TEPCOHAIBHBIX JAHHBIX), B TOM 4YHCJEC €ro
dbamums, UMsi, OTYECTBO, I'OJI, MECSII, JIaTa U MECTO POXKACHUS, aJpec, CEMEUHOe,
COLIMAJIbHOE, MMYIIECTBEHHOE TOJIOKEeHHE, 0oOpa3oBaHHUe, Mpodeccus, JTOXOIbI,
npyrast ”HGopMaIus.

1.2. TlepconanbHble AaHHbIE paOOTHMKAa — WH(pOpPMAIUA, HEoO0XoauMas
paboTomaTento B CBSI3U C TPYIOBBIMU OTHOIIEHUSIMU M KacCalolasics KOHKPETHOTO
paboTHHKA.

[TepconanwpHbie nanHble oOyuaromuxcs — uHbopmalus, Heooxoqumas OO B
CBSI3U C OTHOIICHUSMH, BOSHHKAIOIIUMU MEXTY 00yYaronIuMCs, €ro pOAUTEISIMU
(3akonHbIMU TIpeacTaButTensiMu) u OO.

1.3. OO6paboTka TIepCOHANBHBIX JAHHBIX — JEWCTBUSA (omeparuu) C
MEPCOHANBHBIMU JaHHBIMU, BKJIIOYass cOOp, CHCTEeMAaTH3aluio, HaKOIUICHHE,
XpaHEeHue, yTOYHEHHE (oOHOBIICHHE, U3MEHEHHE), HCIIOJIb30BAHHUE,

pacnpocTpaHeHre (B TOM 4HCIE IMepeaady), O0Oe3TuuYMBaHUE, OJOKMPOBAHUE,
YHUYTOKEHUE MEPCOHATBHBIX TaHHbIX.

PacnpoctpaneHnne mnepcoHadbHBIX JAHHBIX — JIEMCTBUS, HaIpaBJICHHbIC Ha
nepefayy MEepCOHAJIbHBIX JIAHHBIX ONpeAea€HHOMY Kpyry Il (mepenaya
MEePCOHANBHBIX JAaHHBIX) WM HAa O3HAKOMJICHHE C MEPCOHAJbHBIMU JTaHHBIMU
HEOTPAHUYEHHOTO Kpyra JiMil, B TOM 4YHCIE€ OOHApOJOBaHHE MEPCOHAIBHBIX
JAHHBIX B CPEACTBaX MaccoBOW WMH(oOpMaIuu, pazMenieHue B WH()OPMAIMOHHO-
TEJIEKOMMYHHMKAIIMOHHBIX CETSAX WJIM MPEJOCTaBICHUE JOCTYIMa K MEPCOHAIbHBIM
JAHHBIM KaKUM-JTHOO UHBIM CITIOCOOOM.

Hcnonp3oBaHue MepCOHANBHBIX JaHHBIX — JIeMCTBUA (Omepanuu) C
MEePCOHAIBHBIMU JTaHHBIMH, COBEpILIAEMbIC OMNEPATOPOM B LEIAX HPUHSITHUS
pELICHUN WA COBEPUICHHS HHBIX JEHUCTBHUM, MOPOXKAAOIMIMNX OPUINYECKUE
MOCJEACTBUS B OTHOUIEHUM CYObEKTa MEPCOHAIBHBIX JTAHHBIX WA APYTUX JIUIL
100 UHBIM 00Pa30M 3aTParuBaIOIIUX MpPaBa U CBOOOABI CYObEKTa MEPCOHATBHBIX
JAHHBIX WU IPYTUX JIUII.



OO011e10CTyIHbIE TIEPCOHATBHBIE JAHHBIE — MEPCOHAJBHBIE JTAHHBIE, TOCTYII
HEOTPAaHUYEHHOI'0 Kpyra JHUI K KOTOPBIM MPEJOCTABIECH C COIVIacus CyObeKTa
MEPCOHANBHBIX JAHHBIX WJIM Ha KOTOpPbIE B COOTBETCTBUU C (heaepalbHbIMU
3aKOHAMH HE pacnpocTpaHseTcs TpeboBaHuEe COOM0IeHUS KOH(DHUIEHIINATbHOCTH.

1.4. K nepcoHanbHBIM AaHHBIM PaOOTHHKA, MOJy4aeMbIM pabOTOJATENEM U
NOAJIeKAIIMM  XpaHEHUI0 y paboroaarenss B TNOPAJKE, MNPEeAyCMOTPEHHOM
JNEUCTBYIOIIMM 3aKOHOJATENbCTBOM UM HactosuuMm [lonoxeHueM, OTHOCATCS
CJIeIyIOIINE CBEJAEHUS, COIepKAIINECs B IMYHBIX JeIaX paOOTHUKOB:

— aCHOPTHBIE JaHHbIE pAOOTHHKA;

— VHH;

— KOMMSI CTPAaxOBOI'O CBHJIETEIBCTBA TOCYAAPCTBEHHOI'O MEHCHOHHOTO
CTpaxOBaHUs;

— KONHUsl JOKYMEHTa BOMHCKOrO Yyuera (AJi1 BOEHHOOOS3aHHBIX U JIMII,
NOJIIKAIIUX IPU3BIBY Ha BOGHHYIO CIYKO0Y);

— Komus JOKyMeHTa 00 00pa3oBaHMM, KBaJU(PUKAIUU WJIA HAJTUYUH
CHEeIUaTbHBIX 3HAHUN;

— QHKETHBIE JIaHHbIE, 3aMI0JTHEHHbIE PAOOTHUKOM MPHU MOCTYIUICHUH Ha paboTy
WM B TIpoliecce paboThl (B TOM 4YHCIIe — aBTOOMOTpadusi, CBEACHUS O CEMEHHOM
MOJIO)KEHUH paOOTHHUKA, TIEpeMeHe (paMUINU, HAJTMYUU JETeH U WKIUBEHIIEB);

— JIOKyMEHTBI O BO3pacTe MaJOJIETHUX JeTel U MecTe uX o0yueHus;

— JIOKYMEHTBl O COCTOSIHUM 3[0pOBbSl J€T€d M APYTrUX POJCTBEHHUKOB
(BKJIIOYas CIIpaBKU 00 MHBAJIMIHOCTHU, O HAJIMYUU XPOHUYECKUX 3a00JI€BaHNN );

— JOKYMEHTBI O COCTOSSHUM 3JI0pOBbsl (CBeJeHHUS 00 WHBAJIUIHOCTH, O
OepeMEeHHOCTH U T.I1.);

— WHBIC JOKYMEHTBHI, KOTOphIE C Yy4yeToM crnenudukd paboTel U B
COOTBETCTBUHM C 3aKOHOAATENhCTBOM Poccuiickoit denepanuu AOKHBI OBITH
pEeabsIBICHB PAOOTHUKOM IPH 3aKJIIOUYCHUU TPYIOBOTO JOTOBOPA WU B MEPHUO/T
ero JIcHCTBUA (BKIIOYAs MEIUIIMHCKHIE 3aKIIOUCHHS, MTPEIBSIBIIEMbIC PAOOTHUKOM
Opyu  TPOXOXKIACHUU  O0s3aTEIBHBIX IPEABAPUTEIBHBIX W MEPUOTUYECKUX
MEIUIIMHCKUX OCMOTPOB);

— TPYJIOBOM JOTOBOP;

— KOMHUU MIPUKA30B O NMpUEME, NepeBoiaX, YBOJIbHEHUH;

— IU4YHas KapTodka 1o ¢popme T-2;

— 3asBJICHUS, OOBSICHUTEIbHBIC U CITy>KEOHbIE 3aMUCKN pa0OTHHKA,;

— JOKYMEHTBIl O TMPOXOXKIACHUM pPaOOTHUKOM aTTECTAIluH, TIOBBIIICHUS
KBaTM(HUKAIINH,

— WHBIE JIOKYMEHTBI, COJEpKallde CBEACHUS O PaOOTHHKE, HAXOXKICHHUE
KOTOPBIX B JIMYHOM Jiejie paboOTHHKA HEOOXOAMMO IS JOKYMEHTAJIBHOIO
oOpMIICHHUS TPYAOBBIX NMPABOOTHOMIEHUH C PAOOTHUKOM (BKIIFOYAS MPUTOBOPHI
cyla O 3ampeTe 3aHUMAaThCsA I€IaroruyecKor JeATeIbHOCTHIO WM 3aHUMAaTh
PYKOBOJISAIINE TOTKHOCTH).

1.5. K nmnepcoHanbHbIM JlaHHBIM oOOyyaromuxcs, nonydyaeMbiM OO wu
nojuiexkamuM  xpaneHutro B OO B mopsiike, MPeAyCMOTPEHHOM JI€MCTBYIOIIUM
3aKOHOJIaTeIbCTBOM UM  HacTosmuM IlonokeHueM, OTHOCSTCS  CIAETYIOIINE
CBEJICHHUSI, COJIEprKaIllMecs] B JIMYHBIX JIeJIaX 00y4YarolnXcs:

— IOKYMEHTBI, YOCTOBEPSIOIINE JUYHOCTh 00yUaroerocs (CBUAETEIbCTBO O



POKIEHUU WIH MACIIOPT);

— JIOKYMEHTBI O MECTE IPOKUBAHNUS;

— JIOKYMEHTBI O COCTABE CEMbH;

—  TacHopTHbIE  JaHHble  poAuTeNeld  (3aKOHHBIX  MPEACTaBUTENEH)
oOyyarolierocs;

— TOKYMEHTBI 0 OJIy4YeHUH 00pa30BaHUsl, HEOOXOAUMOTO sl MOCTYIJICHUS B
COOTBETCTBYIOLIMI KJacc (JIMYHOE JIeNI0, CIIpaBKa C MPEABIAYILIETr0 MecTa yueObl U
T.IL.);

— TOJIUC MEAUIIMHCKOTO CTPaXOBaHUS;

— JOKYMEHTBl O COCTOSIHUM 370pOBbsl (CBelEeHHS OO0 HWHBAIUIHOCTHU, O
HAJIMYUU XPOHUYECKUX 3a00JIeBaHUM, MEIUIIMHCKOE 3aKII0YeHHEe 00 OTCYTCTBUU
NPOTUBONOKA3aHUM JIsi 00y4eHUs] B 00pa30BaTENbHOM YUPEKICHUN KOHKPETHOTO
BUJa M THUMA, O BO3MOXHOCTM U3YUYEHHUS NPEIMETOB, MPEACTABISIOMINX
MNOBBILIEHHYIO OMACHOCTD JIJIsl 3I0POBbA U T.I1.);

— JIOKYMEHTBI, MOJTBEp)KJAIOlIMe MpaBa Ha JOMOJHUTEIbHBIE TapaHTUU W
KOMIIEHCAIIUU o ornpe/ieIeHHbIM OCHOBaHUSIM, IPETyCMOTPEHHBIM
3aKOHOJATENBCTBOM (POIUTENM-UHBAIHUIBI, HEMOJHAsl CEeMbs, peOCHOK-CUPOTa U
T.IL.);

— HWHBIC JOKYMCHTBI, COACPKAIINC IICPCOHAJIBHBIC JTAHHBIC (B TOM 4YHCIJIC
CBCACHU:I, H€O6XO,III/IMI>I€ 1 IpCAOCTAaBIICHUA 06yqa}01ueMyc;1 FapaHTI/Iﬁ )41
KOMHGHC&HHﬁ, YCTaHOBJICHHBIX ,IIGIZCTBYIOHIHM 3aKOHOI[aTeJIBCTBOM).

PO,ZII/ITGJII/I (SaKOHHLIG HpGI[CTaBI/ITCJII/I) MOI'YT COO6HII/ITI> HNHBIC CBCACHU:, C
KOTOPBIMH CHHUTAIOT HY>KHBIM O3HAKOMMHTDH pa6OTHI/IKOB IIKOJIBI.

2. OcHOBHBIE YCJI0BHS MPOBeIeHNsI 00pa00TKH NMEePCOHATbHBIX JaAHHBIX

2.1. OOpazoBarenbHas OpraHW3allds OIpeaeaseT o0BeM, COJepKaHue
oOpabaTbIBaeMbIX TEPCOHANBHBIX JIAHHBIX PAOOTHUKOB M 0OyYarommxcs,
pykoBoaicTBysACh Koncrtutynuen Poccuiickoin ®enepauuu, TpynoBbIM KOAEKCOM
Poccuiickoit ®denepanuu, 3akoHom PD® ot 29.12.2012r. Ne 273-®3 «O6
oOpazoBanuu B Poccutickoit @eaepannm» U MHBIME (PenepatbHbIMUA 3aKOHAMHU.

2.2. OOpaboTka TMEpPCOHAIBHBIX JaHHBIX PAOOTHUKOB OCYIIECTBISETCS
UCKITIOUYUTEIBPHO B IENAX OOecCleyYeHusi COONIOCHUS 3aKOHOB M HMHBIX
HOPMATHUBHBIX TMPABOBHIX AaKTOB, COACHCTBUS paOOTHHKAM B TPYIOYCTPOUCTBE,
oOydeHHH ¥ TIPOJBIDKCHHH TIO CIIy)0e, a TakkKe OOeCreueHuss JIUIHOU
6e3omacHOCTH PabOTHUKOB, COXPAHHOCTH HMMYIIECTBA, KOHTPOJS KOJIHYECTBA U
KauecTBa BBITIOJIHIEMOU PabOTHI.

O06paboTKa TepCOHATBHBIX JTAHHBIX OOYYAIOMIETOCS MOXKET OCYIIECTBISITHCS
UCKITIOUMUTEIRHO B IENAX oOOecredeHus: COONMIOEHUsT 3aKOHOB W WHBIX
HOPMATHUBHBIX TIPABOBBIX AaKTOB; COJEUCTBHS OOydYaronmuMmcss B OOydYCHHH,
TPYAOYCTPOMCTBE; OOECIEeUeHHsI WX JIMYHOM O€30MacHOCTH; KOHTPOJS KadecTBa
0o0y4eHus 1 00eCreueHUsI COXPaHHOCTH UMYIIECTBA.

2.3. Bce mepcoHasbHBIC TaHHBIE PAOOTHUKA TPEIOCTABISIOTCS PaOOTHUKOM,
3a WCKIIOUYEHHWEM CIIy4aeB, MPEAYyCMOTPEHHBIX (QeaepanbHbIiM 3aKOHOM. Ecim
MEPCOHANBLHBIC JaHHBIE PAOOTHWUKA, BO3MOXHO, TOJYYUTH TOJBKO Yy TpPEThel
CTOPOHBI, TO paboTojaTenh 00si3aH 3apaHee yBEIOMUTb 00 3TOM pabOTHUKA U



MOJy4YUuTh €ro TMUCbMEHHOE coryacue. PaboTomarenb AOMKEH  COOOIIUTH
pabOTHUKY O TIIeNAX, MPEANnojaraéMplXx HCTOYHHUKAX W CIOCO0ax TONyYCHHS
MEPCOHATBHBIX JaHHBIX, a TAaKXKE O XapakKTepe IMOJICKAIIUX ITOTYICHHUIO
MEPCOHATBLHBIX JTaHHBIX M TOCJEICTBHIX OTKa3za paOOTHHWKA JaTh MHUCHMEHHOE
coryiacvue Ha UX MOJTy4YeHHeE.

2.4. Bce mepcoHalIbHbIE JaHHBIE HECOBEPIICHHOJETHEr0 O0Yy4aromerocs B
Bo3pacte 10 14 et (MaJONIETHEro) MPEaOCTaBISIOTCS €ro  POIUTEIIMHU
(3aKOHHBIMHU TIPEICTABUTEISAIMU). ECIM TepCOHANBHBIE JaHHBIE O00YYaromerocs
BO3MOXHO TIIOJYyYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO POIUTEIN (3aKOHHBIC
MpECTaBUTENN) 00yUJaIOIIETOCs JOKHBI OBITh YBEIOMIIEHBI 00 3TOM 3apanee. OT
HUX JIOJDKHO OBITh TOJYYE€HO MUCBMEHHOE COTIACHE Ha MOJIyYCHHE TIEPCOHATBHBIX
JAaHHBIX OT TPETheH CTOpPOHBI. Pomurenn (3aKOHHBIC MPEACTABUTEIIN )
0o0y4Jaromierocsi JODKHBI OBITh MPOMH(POPMHUPOBAHBI O IEJAX, MPEANOIaraeMbpIX
UCTOYHUKAX U CIIOCO0aX MOTYyYEHUS MMePCOHATBHBIX JIAHHBIX, a TAKXKE O XapaKTepe
NOJIISKAIINUX TIOJIYYCHHUIO TIEPCOHAIBHBIX JIAHHBIX W IOCJIEACTBHSAX OTKa3a JaTh
NICHbMEHHOE COTJIACHE HA UX TOJTy4YCHHE.

2.5. OO He umeeT mpaBa MoJy4aTh U 0OpadaThIBaTh MEPCOHAIBHBIC JTaHHBIC
paboTHMKA, OOy4Yaromerocss O €ero TMOJUTHYECKUX, PEIUTHO3HBIX M HWHBIX
yOEXKICHUSIX ¥ YaCTHOM >KU3HU 0€3 MUCBMEHHOTO corjiacusi paboTHHKA, poauTeIeH
oOyyJaromierocs.

OO He umeeT mpaBa MojiydaTh W 0OpabaThIBaTh IMEPCOHAIbHBIC JaHHBIC
paboTHHKA, 00YYAIOIIErocs O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSX WU
ero npodCcor3HOM AeATENBHOCTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX
denepanbHbIM 3aKOHOM.

2.6. OO BmpaBe OCyIIECTBISATH cOOp, Mepenady, YHUYTOXKEHHUE, XpaHEHUE,
UCIIONIb30BaHUEe  WHGOpPMAIMM O  TMOJUTHYECKUX, PEIUTHO3HBIX, JAPYTHX
yOCXKJICHUSIX M YaCTHOW KW3HHU, a Takke WH(popMamuu, Hapylawlied TaiHy
NEPENHUCKU, TENEPOHHBIX TIEPErOBOPOB, TIOYTOBBIX, TeNerpa@HbIX W HHBIX
COOOIIIEHHI:

— paboTHUKAa TOJBKO C €ro MHCHbMEHHOTO COTJacusi WM Ha OCHOBAaHHH
Cy1eOHOTO pelIeHHUs.

— 00ydJaromerocs TOJBKO C MHCHBbMEHHOTO COTJIACHS POJUTENCH (3aKOHHBIX
MpEACTABUTEIICH) MaJIOJIETHErO HECOBEPIICHHOJIETHET0 OOydYarollerocss Wi Ha
OCHOBaHUHU CYACOHOTO PEIICHHUS.

3. XpaHeHue, 00pad0oTKa U UCNOJIb30BAHNE MEPCOHATBHBIX JAHHBIX

3.1. TlepconanbHble JaHHBIE PpAOOTHUKOB U 0O0ydarommxcss OO xpaHsITcs Ha
OYMa)XHBIX U DJICKTPOHHBIX HOCUTEIISX, B CIICIIMATILHO MPETHA3SHAYCHHBIX JIJIS
ATOr0 MOMENIEHUAX, B MECTaX 00ECIEUNBAIOIIUX 3AIIUTY OT
HECAHKIIMOHUPOBAHHOTO JIOCTYTA.

3.2. B mporecce xpaHeHHs IEPCOHATBHBIX JAHHBIX PA0OTHHKOB U 00Yy4aIOIUXCS
OO nomxHbI 00ECIIeYNBATHCS:

— TpeOOBaHUSI HOPMATUBHBIX JIOKYMEHTOB, YCTaHABIIMBAIOIIUX MpPaBUIIA
XpaHEeHUs1 KOHPUCHIIMAIbHBIX CBEICHUI;

— COXPaHHOCTh HWMEIOIIMXCS JaHHBIX, OrPAaHMYECHUE JOCTyNla K HHUM, B
COOTBETCTBUHM C 3aKOHOAATeNbCTBOM Poccuiickonn ®depepaunn W HACTOSIIUM



[Tonoxenuewm;

— KOHTPOJb 32 JOCTOBEPHOCTHIO M IOJTHOTOM NEPCOHAJIBHBIX IAHHBIX, UX
peryisipHOoe OOHOBIIEHHE U BHECEHHE MO0 MEPEe HEOOXOJUMOCTH COOTBETCTBYIOIINX
A3MEHECHUM.

3.3. JlocTyn K nepcoHanbHbIM JaHHBIM paOOTHUKOB U o0y4aromuxcs OO UMeroT:

— TUPEKTOP;

—  3aMECTHUTENIM  JUpPEKTOopa 1O  y4eOHO-BOCIUTATEIBHOW  paboTe
(mepcoHanbHbIE  JaHHBIE  TOJBKO  PAaOOTHUKOB,  HAXOIAUIMXCS B  HUX
HEMOCPEICTBEHHOM MOJIYMHEHUH, IO HAMPABIECHUIO JEATEIbHOCTH);

— 3aMeCTUTENb JAUPEKTOpa M0 aJMUHUCTPATHUBHO-XO3SUCTBEHHOU pabore
(mepcoHanbHble  JaHHBIE  TOJBKO  paOOTHUKOB,  HAXOASIIMXCA B  HUX
HENOCPECTBEHHOM MOJIYMHEHHUH, TT0 HAPABIICHUIOACSITEIIbHOCTH );

— KJIACCHBIE PYKOBOJMUTENH (TOJBKO K IEPCOHATBHBIM JAHHBIM O0Yy4YaroIIuXCs
CBOETO KJ1acca);

— HHbIE paOOTHUKH, ompeesseMble MmpukazoM aupekropa OO B mpegenax
CBOCH KOMIICTCHIIUH.

3.4. Tlomumo nur, ykazaHHbIX B 1. 3.3. Hactosmero [lonoskeHus, mpaBo
JIOCTYTAa K TIEPCOHAIBHBIM JaHHBIM PaOOTHUKOB U OOYUYAIOIIUXCS UMEIOT TOJBKO
JIU11A, YIOJHOMOYEHHBIE JCHCTBYIOINM 3aKOHOIATEILCTBOM.

3.5. Jluma, wumeromue JOOCTYN K TEpPCOHAIbHBIM JIAHHBIM  OOSI3aHBI
UCIIOJIb30BaTh TMEPCOHAIbHBIE JIaHHbIE PAOOTHUKOB M OOYyYaloOUIUMXCS JHIIb B
HEJSIX, U1l KOTOPBIX OHU OBLTH TIPEIOCTaBIICHBI:

3.5.1. TlepconanbHble JaHHBbIE OOYYAIOUIMXCS HCIOJIB3YIOTCA MJisl IIEJeH,
CBSI3aHHBIX C OCYIIECTBJICHHEM y4eOHO-BOCIIUTATENILHOTO  MpoOIlecca.
Anmunuctpanus u nenarorudeckue pabotHukun OO HCMONB3YET NEPCOHATBHBIC
naHHbIe 111 GOPMHUPOBAHUS KJIACCOB, COCTABIICHUSI YUYEOHOTO TUIaHA, COCTABIICHUS
OTYETOB B BBIIIECTOSAIINE OpPraHU3aIUy, (HOPMUPOBAHUS PANUYHBIX 0a3 JTaHHBIX,
U BO3MOXXHOCTHU  TOJJICPKUBATh CBSI3b C  POAUTENIAMH  (3aKOHHBIMU
IPEACTABUTEIISIMH ), YIUTBIBATh OCOOCHHOCTH OOYUYAIOIIUXCS IIPH €r0 00yUYEeHHUH H
BOCITUTAHUHU.

3.5.2. TlepconampHble gaHHBIE pPAOOTHMKA WCIOJB3YIOTCS JUIA IICNCH,

CBS3aHHBIX C  BBIMIOJHEHUEM TPYAOBbIX  GyHKUMA.  Anmuauctpanus OO
UCIIOJIb3yeT TIEPCOHANbHBIE JaHHBIE, B YAaCTHOCTH, JUIsI PEIICHUS BOIPOCOB
arrecranmy, (opmupoBaHus y4eOHOTO TUTaHA, COCTABJICHHS OTYETOB B
BBINIECTOSIIME  OpraHu3amnuu, (OPMHUPOBAHUS  Ppa3NIWYHBIX 0a3  JaHHBIX,
MPOJBIKEHUS PAOOTHUKOB TO CIIy)k0€, yCTaHOBJEHHUs pa3Mmepa 3apruiaTel. Ha
OCHOBAaHHWH TEPCOHAIBHBIX JaHHBIX PEIIAETCS BOMPOC O JOMyCKe paOOTHHKA K
nH(pOpMaIHK, COCTABISAIONICH CITYKECOHYIO TalHY.
[Tpu mpuHSATHYU pENICHUH, 3aTparuBaIONUX UHTEPECHl PAOOTHUKA, aIMIUHUCTPAITUS
HE WMEET TMpaBa OCHOBBIBATHCA HA TIEPCOHATBHBIX JaHHBIX, TOJYYCHHBIX
UCKITIOUNTEIRHO B pE3ylbTaTe WX AaBTOMATH3UPOBAHHOW 0OOpabOTKH WM
AIIEKTPOHHOTO Toy4deHus. PaboTogaTens Takke HE BIpaBe MPUHUMATH PEIICHUS,
3aTparvBaronie MHTEPeChl paOOTHUKA, OCHOBBIBASICH HAa JTAHHBIX, TOMYCKAIOITUX
JBOSIKOE TOJKOBaHWE. B ciydae ecnmu Ha OCHOBAaHWM TEPCOHAIBHBIX JTAHHBIX
HEBO3MOXXHO  JTOCTOBEPHO YCTAHOBUTH KakoW-1mbo (dakTt, pabdoTomarelb
npejiaraet pabOTHUKY MPEACTABUTh MUCbMEHHBIE Pa3bsiCHEHHUS.



3.6. IlepcoHanbHble JaHHBIE paOOTHHKA OTPAKAIOTCS B JIMYHOM KapTOuKe
pabotHuka (dhopma T-2), KOTOpas 3amoJHSAETCS MOCIE U3JaHUS MpHUKa3a O €ro
npueme Ha paloTy. JIMuHble KapTOUKM pPaOOTHUKOB XPAHATCS B CHELHUATBHO
000pyA0OBaHHBIX HECropaeMbIX Kadax B anaBuTHOM mopsake. JluuHble nena u
JUYHbIE KapTOUYKH pAOOTHHUKOB XpaHATCA B OyMaXHOM BHUJAE B IMankax B
cHenuanbHOM ceie, TOCTYIl K KOTOPOMY UMEET CEKPETaph U JUPEKTOP LIKOJIbI.

3.7. IlepcoHasibHBIE J1TaHHBIE COTPYJHUKOB MOTYT TaKK€ XpPaHUThCA B
AIIEKTPOHHOM BHUJE B JIOKAJbHOW KOMIbIOTepHOH ceTu. IloctosHHbI goctyn (B
npejaesax CBOEM KOMIETEHUMH) K SJEKTPOHHBIM 0Oa3aM JaHHBIX, COJEpKallUM
nepcoHajIbHble JaHHbIE pAOOTHUKOB, UMEIOT TOJIbKO agMuHucTpamus OO.

Jloctyn npyrux paOOTHUKOB K IEPCOHAIBHBIM JaHHBIM OCYIIECTBISCTCS Ha
OCHOBaHHMH THCBMECHHOTO pa3penicHusi pabOTHUKA W PACIOPSHKCHUS JAUPEKTOpa
TITKOJTBI.

3.8. llaponmn s jgoctyma K 2JeKTpoHHOM  Oaze  ganHbix OO
YCTaHABIMBAIOTCS JAUPEKTOPOM M COOOINAIOTCS WHAMBHIYAIBHO COTPYIHHKAM,
UMEIOIITUM JOCTYI K MIEPCOHATILHBIM
JaHHBIM COTPYJAHHKOB. VMI3MEHEHUE MapoJied MPOUCXOIUT HE pexe, ueM | pa3 B
TPH MecsIIia.

3.9. Konmposath U AeNaTh BBITUCKUA W3 MEPCOHAIBHBIX JAHHBIX paOOTHHKA
paspeniaeTcsi UCKIIYUTENIFHO B CIYKEOHBIX IENISIX C MUCbMEHHOTO pa3perieHus
pabotHuKka u qupektopa OO.

3.10. IlepconanbHble aHHBIE OOYYAIOUIETOCS OTPAXKAIOTCS B €ro JUYHOM
7iesie, KOTOpOE€ 3aloJIHAETCS TMoclie M3JaHus IpUKa3a O €ero 3a4yucieHus B
0O. Jluunpie nena oOydarouUxcss B ad(paBUTHOM TOpSAIKE (QOPMHUPYIOTCS B
mamkax KJIaccoB, KOTOPBIE XpaHSATCA B CIENHMAIBLHO OOOPYIOBAaHHOM IIKa(dYy,
J0CTYI K KoTopoMy umeeT anMuauctpaius OO U KIacCHbIE pyKOBOJUTEIH.

3.11. Benenue IUYHBIX J€1 U OTBETCTBEHHOCTh 34 COXPAHHOCThH JIMYHBIX
JIeT BO3JIO’KEHO Ha KIACCHBIX PYKOBOJUTEIEH.

3.12. Yactnuno cBeaeHus 00 OOydYarolIuXcs CoJepx arcs B HUCY»
BupryansHas mkonay.

3.13. IlepconanbHble maHHBIE OOYYAIOUIUXCSI MOTYT TaK)Ke XPaHHUTHCS B
AJIEKTPOHHOM BU/IE B JIOKAJIbBHOW KOMITBIOTEpHOU ceTH. [IpaBo mosmHoro nocrymna k
AJIIEKTPOHHBIM 6azam JTAHHBIX, coJiep KaIumM MEePCOHATLHBIC
JaHHBIE OOyYalolmUXCsi, WMeeT aaMuHHUCTparusa. OcTanbHBIE TEeIaroruYecKue
pabOTHUKH UMEIOT JOCTYIT TOJIBKO K TOM MH(MOpMAINK, KOTOpas UM HeoOXoanuma B
mpeIenax UCTIOTHEHUS UX TOJDKHOCTHBIX 0053aHHOCTEH.

3.14. Tlaponu moctyma k 0a3e MaHHBIX YCTaHABIMBAIOTCS TUPEKTOPOM U
COOOTMIAOTCS MHAMBUAYAIHLHO PaOOTHHUKAM, MMEIOIIMM JIOCTYI K MEPCOHATBHBIM
JAHHBIM COTPYIHHUKOB.

3.15. KommpoBaTe W jgenaTh BBIUCKH W3 TEPCOHATBHBIX JaHHBIX
O0yYJaroIMXCs pa3peniaeTcs HCKIIOYATEITBHO B CIIY)KEOHBIX TENISIX ¢ TUChbMEHHOTO
paspeleHusi poauTesnel (3aKOHHBIX TpeacTaButenei) u qupekropa OO.

4. Hepenaqa NMEPCOHAJTBHBIX TAHHBIX

4.1. Ilpu nepenaye nepcoOHaIbHBIX JAHHBIX PAOOTHUKOB U oOydaromiuxcs OO



IPYTUM opuanYecKkuM U pusndeckuM aunam OO noikHa coO01aTh CASAYIOINE
TpeOOBaHUA:

4.1.1. TlepcoHanbHble AaHHbIE PaOOTHUKA, OOYyYaroIIerocs HE MOTYT OBbITh
COOOIIEHBI TPEThEH CTOPOHE 0€3 MUCBMEHHOIO COrjacusi padOTHHUKA, pOAUTENEH
(3aKOHHBIX peACTaBUTEIICH ) HECOBEPIIIEHHOJIETHETO (ManoneTHero)
oOyyJaroierocsi, 3a UCKJIOYEHUEM CIIydaeB, KOrja 3TO HEOOXOAUMO s

MpeAyNpeXICHNS YTPO3bl KU3HU U 3J0POBbI0 PAOOTHUKA , 00yUaIOLIErocs, a TAKXKe
B CJIy4asiX, yCTAaHOBJICHHBIX (peiepabHbIM 3aKOHOM.

412. Jluuma, noiydyarouMe — NEpPCOHANbHbIE  JaHHbIE  pabOTHHKA,
o0Oy4aromerocs: TOJDKHbI MPEAYNPERKAATHCS O TOM, YTO ITH JAaHHBIE MOTYT OBITh
UCIOJIb30BaHbl JIMIIb B LEIAX, JJIS KOTOpPhIX OHU coobmensl. OO momkHa
TpebOBaTh OT 3TUX JIMI MOATBEPKIACHHUS TOrO, YTO 3TO NPABUIIO COOJIIOACHO.
JIuna, noayvaromye nepcoHalbHbIE JaHHblE paOOTHHKA, 00YYaroIIEerocs 00s3aHbl
coOmoate  peXuM  KOHPUIEHUMAIbHOCTH.  JlaHHOE€  mOJOKEHUE  He
pacnpocTpaHsieTcs Ha 0OMEH MePCOHAIbHBIMU JIaHHBIMU PAOOTHUKOB B MOPSJIKE,
YCTaHOBJIEHHOM (he/IepaIbHBIMU 3aKOHAMH.

4.2. Tllepenaya mnepcOHANbHBIX JIAHHBIX pPa0OTHHMKA, OOYYaroIIerocs €ero
NPEJICTABUTENISIM MOKET OBITh OCYIIECTBJIEHA B YCTAHOBJICHHOM JICHCTBYIOIINM
3aKOHOJATEIBCTBOM MOPSAKE TOJIBKO B TOM O0BEME, KOTOPBIH HEOOXOIuM MJis
BBITTOJIHEHUS YKa3aHHBIMU NPEACTAaBUTEISIMU UX (QYHKLUH.

5. IlpaBa padOTHMKOB, 00Yy4aKOIIMXCS HA o0ecriedeHue 3alUThI
NMEePCOHAIbHBIX JAHHBIX

5.1. B nensx obecrnieueHus 3amuThl MEPCOHAIBHBIX JAHHBIX, XPAHSIIINXCA B
OO, paboTHHWKH, poOIUTENH  (3aKOHHBIC  MPEJICTABUTEIM)  MAaJOJETHEro
HECOBEPIIEHHOJIETHETO 00YYa0IIerocs, UMEIOT MPaBo:

5.1.1. TTonyyaTp MoaHY0O HHGOPMAIIUIO O CBOMX MEPCOHATBHBIX JaHHBIX H UX
obOpaboTke.

5.1.2. CBob6oHOTrO OECIIATHOTO JOCTYIA K CBOMM TIEPCOHAIBHBIM JaHHBIM,
BKJIFOYAsl TIPaBO Ha MOJIYYEHUE KOIMUU JI000H 3amucu, coaeprKaiieii nepcoHaibHbIe
JaHHBIE  pabOTHMKA, 3a  HCKIIOYCHHEM  CIIyYaes, MpeayCMOTPEHHBIX
denepanbubiMu  3akoHamMu. [lomydeHue yka3zaHHOW WHQPOpPMAUA O CBOHMX
MEPCOHAIBHBIX JaHHBIX BO3MOXKHO TIPU JIMYHOM oOOpamieHuu pabOTHUKA,
poauTenei (3aKOHHBIX MPEJICTaBUTENE) — K OTBETCTBEHHOMY 3a OpraHHU3alluio U
OCYULIECTBIICHHE XPAHEHUS IEPCOHANTBHBIX IAHHBIX pa0OTHUKOB.

5.1.3. TpeboBaTh 00 WCKIIOYCHUH WM WCIPABICHUNA HEBEPHBIX WIH
HETMOJHBIX TMEePCOHANBbHBIX JAHHBIX, a TaKXe JaHHbIX, OOpa0OTaHHBIX C
HapylieHueM TpeOOBaHWK  JICWCTBYIOMIETO 3aKOHOAATENbCTBA.  YKa3aHHOE
TpeOoBaHME JOKHO OBITH O0OPMIICHO MHCHbMEHHBIM 3asiBICHHEM pPaOOTHUKA Ha
nms gupekrtopa OO.

IIpn otkaze npupexropa OO UCKIIOUATH WM HUCIPABUTH MEPCOHAJBHBIC
JaHHble  paOOTHHMKAa  pabOOTHHMK,  POJAMUTENb, 3aKOHHBIA  MPEIACTABUTEIb
HECOBEPIICHHOJIETHEr0 00YYaloIIerocss UMEeT MPaBo 3asiBUTh B MUCbMEHHOM BHUJIE
nupekropy OO cBoeM Hecorjacuu, ¢ COOTBETCTBYIOIIUM OOOCHOBAaHUEM TAKOTO
Hecornacus. [lepcoHanbHbIe TaHHBIE OLIEHOYHOTO XapaKTepa pabOTHUK, POJIUTEb,



3aKOHHBI MPEACTABUTENbL HECOBEPUIEHHOJIETHETO OOYYaloIIEerocsi UMEET MpaBo
JOTIOJIHUTD 3aSBJICHUEM, BBIPAKAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3PEHUSI.

5.1.4. TpeboBath 00 wu3Bemennu OO Bcex JHI, KOTOPHIM paHee ObLIn
COOOIIEHbI HEBEPHBIE WM HEMOJHBbIE MEePCOHANbHBIE JaHHbIE paOOTHUKA,

oOyuyaromierocsi 000 BceX MPOM3BEICHHBIX B HUX HCKIIOUEHUSX, HCIPABICHUIX
WA JTOTIOTHEHUSX.

5.1.5. OOxanoBarb B CyJae JIOObIe HENPAaBOMEpPHbIE JACUCTBUS WIH
oesneiictBust OO npu 00pabOTKE U 3aIIUTE €r0 MEPCOHATBHBIX JaHHBIX.

6. O0s13aHHOCTH cy0ObeKTa MePCOHAIBHBIX JaHHBIX MO 00ecreYeHHI0
JAOCTOBEPHOCTH €r0 MePCOHAIBHBIX JAHHBIX

6.1. B memax oOecniedeHWs JOCTOBEPHOCTH TIEPCOHAIBHBIX JaHHBIX
PabOTHUKHU O0SI3aHbI:

6.1.1. Tlpu npueme Ha pabory B OO mnpencraBiaTh YINOJTHOMOYCHHBIM
padoraukam OO jg0CTOBEpHBIE CBelIEeHUST O cebe B TMOpsSAke U o0beme,
IPEIYCMOTPEHHOM 3aKOHOIATENBCTBOM Poccuiickoint denepanumu.

6.1.2. B cnyyae u3MeHEHHUs NEPCOHAJIBHBIX JNAHHBIX paOOTHUKA: haMuus,
UMs, OTYECTBO, aJPEC MECTa >KUTEIbCTBA, MACIOPTHBIC IaHHBIC, CBEACHUS 00
00pa30BaHUHU, COCTOSHUU 370pOBbs (BCIEACTBUE BBIABICHHUS B COOTBETCTBUU C
MEIUIMHCKAM 3aKJIIOUEHHEM MPOTHUBOMOKA3aHUM I BBHIMOJIHEHUS PAOOTHUKOM
€ro JIOJKHOCTHBIX, TPYJAOBBIX 00s3aHHOCTEH U T.II.) COOOIIaTh 00 3TOM B T€UEHHE
5 paboumx gHEH ¢ AaThl UX U3MEHCHH.

6.2. B memsx obOecniedeHHs [OCTOBEPHOCTH TEPCOHAIBHBIX JAaHHBIX
oOydJarommuxcs:

6.2.1. Poautenu, 3aKkoHHBIE TPEACTABUTEIM  HECOBEPIICHHOJETHUX
oOydaromuxcs mnpu mnpueme B OO  mpemocTaBisiOT  YIOJHOMOYEHHBIM
pabotaukam OO MOCTOBEpHBIE CBEICHHSI O ceO€ W CBOMX HECOBEPIICHHOJIETHUX
TETSIX.

6.2.2. B cnydae wu3MeHEHUS CBEIACHHWI, COCTABISIONINX IEPCOHAIbHbBIC
JAHHBIE oOyuJarorerocs, poauTenu (3aKOHHBIE MIPEICTAaBUTEIIN )
HECOBEPIIICHHOJIETHETO O00ydaroIerocs: B Bo3pacte 10 14 et 00s13aHbl B TeUEHUE
MecAIa CoOOMUTh 00 TOM yroJHOMOUYeHHOMY paboTHHKY OO.

7. OTBEeTCTBEHHOCTD 3a HAPYIMICHUEC HACTOALICTO MOJO0KCHUSA

7.1. 3a mapymenue nopsaka oopabotku (cOopa, XpaHEHHS, UCTIOIB30BAHUS,
pacupoCTpaHEHUs] M 3aIUTHI) MEPCOHAIBHBIX JAHHBIX JOHKHOCTHOE JIMLO HECET
aAMUHUCTPATUBHYI0 OTBETCTBEHHOCTb B COOTBETCTBUM C JIEHCTBYIOLIUM
3aKOHOJATEIbCTBOM.

7.2. 3a HapylIeHHE MpPaBHJI XpPAaHEHUS M HCIOJb30BAHUSA TEPCOHATBHBIX
JTAaHHBIX, TMOBJIEKIIee 3a coOOM MaTepHalibHbIA yiiepO paboTomareinto, pabOTHUK
HECET MaTepUAIIbHYI0O OTBETCTBEHHOCTh B COOTBETCTBUM C JEHCTBYIOLIUM
TPYAOBBIM 3aKOHOJATEIBCTBOM.

7.3. MatepuanbHbiii ymep0, HaHECEHHBIN CYOBEKTYy MEePCOHATBHBIX JTaHHBIX
32 CUeT HEHAJJIeXKAIero XpPaHEHUs M MCIOJIb30BAHMSI NEPCOHAJBHBIX JIaHHBIX,



IO AJICKUT BO3MCIICHUIO B IOopAAKE, YCTaHOBJICHHOM I[CflCTByIOHIHM
3aKOHOJATCIBbCTBOM.

7.4. OO BopaBe OCYHIECTBIATh 0€3 YBEJOMIICHHS YIOJIHOMOYEHHOIO OopraHa
IO 3aIUTE MPaB CyObEKTOB NEPCOHAIBHBIX JAHHBIX JIUIIb 00pa0OTKY CIEAYIOIUX
MePCOHATBHBIX JIAHHBIX:

— OTHOCSIIIMXCA K CYObEKTaM NEPCOHATBHBIX TAHHBIX, KOTOPBIX CBS3bIBAIOT C
OMepaTopoM TPYJOBbIE OTHOIICHUS (PaOOTHUKAM);

— MOJIyYEHHBIX OINEpPaTOpOM B CBS3U C 3aKJIIOYEHHEM JOrOBOpPa, CTOPOHOM
KOTOPOTO SIBJISIETCA CYOBEKT NEPCOHAIBHBIX JaHHBIX (0Oydaromuiicss u zip.), eciau
NEepCOHAJIbHbIE JaHHBIE HE PACHpPOCTPAHSAIOTCS, a TaKXKe HE MPEJOCTABISIIOTCS
TPETHUM JIMLIaM 0e3 coryiacus cyObeKTa MepCOHATbHBIX JAHHBIX M HCHOJIB3YIOTCS
OIEepaTOpOM  HUCKJIIOYUTENBHO JUIsl MCIOJHEHUS YKAa3aHHOIO JOroBopa U
3aKJIFOYEHUS IOTOBOPOB C CYOBEKTOM MEPCOHANbHBIX JAHHBIX;

— SIBJISIFOIIUXCS OOIIEOCTYIMHBIMU TIEPCOHAIBHBIMY TAHHBIMU;

— BKJIIOYAIOMIMX B Cc€0S TOJIBKO (paMUJIMHM, UMEHA M OTYECTBa CyOBEKTOB
NEePCOHANBHBIX JJAHHBIX;

— HEOOXOIMMBIX B IIEJIIX OAHOKPATHOTO MPOMYyCKa CyObEeKTa MEepCOHAIBHBIX
JAaHHBIX HAa TEPPUTOPHUI0 O00pPaA30BATEIBHOTO YUYPEKIEHUS WIM B HHBIX
aQHAJIOTUYHBIX LEJIAX;

—BKJIFOUEHHBIX B HH(OpPMAIMOHHBIE CHUCTEMBI TEPCOHANBHBIX JAHHBIX,
UMEIOIME B COOTBETCTBUU C (eaepalibHbIMU 3aKOHaMH CTaTyc (emepaibHBIX
aBTOMATU3WPOBAHHBIX MH(POPMAIIMOHHBIX CHCTEM, a TaKK€ B TOCYAapCTBEHHbIE
MH(GOPMAIIMOHHBIE CUCTEMBI MIEPCOHAIBHBIX JAHHBIX, CO3/IaHHBIE B LEJSAX 3aIIUTHI
0€30MacHOCTH rocyAapCTBa U 0OIECTBEHHOTO MOPSIKA;

— oOpabaTeiBaeMbIX ©0€3 HCIIOJB30BaHHMS CPEACTB aBTOMATHU3allMd B
COOTBETCTBMM C (eaepalbHBIMU 3aKOHAMH WM HMHBIMA  HOPMAaTHBHBIMU
npaBoBbEIMU akTaMu Poccuiickoit deaeparuu, ycTaHABINBAIOIIUMUA TPEOOBAHUS K
obecrieueHNI0 0€30MaCHOCTH IEPCOHAIBHBIX JAHHBIX NMPU HX 00pabOTKE U K
COOJIIOICHUIO MPaB CYOBEKTOB MEPCOHANBHBIX JAHHBIX.

Bo Bcex ocranpHblx ciaydasax omnepatop (aupektop OO wu  (win)
YIOJHOMOYEHHBIE MM JIMIla) 00s3aH HANpPaBUTh B YIMOJTHOMOYEHHBIM OpraH IO
3alUTe MpaB CyObEKTOB MEPCOHAIBHBIX TaHHBIX COOTBETCTBYIOIIEE YBEIOMIICHUE.
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